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Wind ows is  your  c ompute r's  bra in !  From Win dows  95  to  

Wind ows 1 1,  eac h ve rs ion  b rough t  n ew  power s.  Win dows  

1 0 is  s t i l l  the  c lass room h ero!

Explore Your Computer



• Us e  the  s e arch  b ox on the  tas kb ar  to  f in d prog rams

• Quic k Laun ch  toolb ar  giv e s ac c es s to  fre que n tly use d  apps  

and  f i le s

Quick Access

S e a rc h  
B o x

Q ui c k  L a u n c h  
To o l b a r



• M onitor  run nin g apps  and  s ys tem perform an c e

• Us e i t  to  c los e froz en  apps

• Ac ces s i t  via  C tr l+Sh ift+Es c  or s earc h  'Tas k  M an age r’

Task Manager  



• Us e  Tas k  Vie w to manag e mult ip le  d es ktops

• Switc h with Alt+ Tab  or  Win dows  Ke y  + Tab

• M ove  apps be twe e n de sk tops an d stay s organ iz ed

• Se le ct  and  En d task  for  apps using  th e  most  spac e

Task V ie w  & Vi rt ual  De sk to ps



• R es tart  y our  c om puter

• C he ck  c ab le s an d con ne c t ion s

• Upd ate software

• R un troub le sh ooters

• Sc an for  malware

• Free  up dis k spac e

Trou bleshooti ng



• Us e  Tas k  M an age r  to  monitor  pe rformanc e .

• G o to  Se tt ing s > Update  &  Se curity  >  Trouble s hoot.

• Us e Wind ows Defend er  to  s can  for  malware

Fix- It  Toolkit



L og gin g out  of  y our  acc oun t  is  im portan t  s inc e i t :

• He lps protec t  y our  pr iv ac y  

• D oes n’t  a l low pe ople to  ac ce ss  y our  f i le s 

with out  y our  kn owle dg e

Computer Manners



Activity
• Your computer  is  running very slowly

 What tool  can help you f ind out which 
app is using too much memory?

• You’re using a shared school computer 

and want to keep your f iles pr ivate
 What should you do before leaving the 

computer?

• You accidentally opened too many 
windows and can’t  find your desktop

What shortcut helps you quickly minimise 

everything?
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