


Unit 2, Chapter 2 

Setting up the computer 

Reference pages: 12-22



• Fi les  are  l ik e  y our  sc h ool work or  doc ume nts

• Folde rs are l ike  con tain e rs or  bag s to organ ise  f i le s

• Org an isin g h elps  f ind  th ing s eas il y

Fi les  and F olders



• File propert ies tel ls  you details  about  a  

f i le l ike  its  si ze,  type and when i t was 

made.

• View by r ight -cl icking →  Properties

• Shows s ize,  date,  type , a nd cre ator

Fi le  Properties  



• P ers onal is e  y our  c om puter

• Ope n S ett in gs  v ia  Start  m en u or  Win dows  k e y + I

• C hang e  dis play,  th em es ,  an d w id ge ts

Explor ing Sett ings  



• Se tt ing s →  T ime  &  L ang uag e  →  D ate & T ime

• Togg le automatic  or  manual  se tt ing

Changing Date & Time 



• He lp with  v ision,  he ar ing ,  mob i l i ty

• Feature s:  M ag nif ie r,  N arrator,  H ig h  Con trast ,  St ick y  Ke y s

Accessibi l ity Opt ions 



• Ke e p your  sy ste m safe  and  up to  date

• Se tt ing s →  Upd ate & S ec urity  →  Wind ows Upd ate

Checking for  Updates 



• Sh ows ope n  apps ,  t ime ,  n ot if ic at ions

• C an  b e  mov ed  to  an y  sid e of  the  s c ree n

• In cl ude s sy ste m tray with volume ,

 n etwork ,  b atte ry

The Taskb ar



• D ownload  from trus te d s ourc es

• R un s e tup (.e xe ) an d fol low in struc t ions

Insta l l ing Software 



• C on trol  P ane l  →  P rograms  and  Fe at ures

• Select  program →  Un ins ta l l

Uninstal l ing Software 



Activity

Give instructions to 

Maham to put her 

cat's picture as her 

desktop
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