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Unit 2, Chapter 2
Setting up the computer

Reference pages: 12-22




Files and Folders

* Files are like your schoolwork or documents
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* Folders are like containers or bags to organise files

* Organising helps find things easily



File Properties

* File properties tells you details about a QY o proverie

General Sharing Security Previous Versions Customize

file like its size, type and when it was

Keyboard

made.

Type: File folder

3 V i e W b y r i g h t 3 c I i c k i n g ==K P r o p e r t i e S Location: C:\Users\AyazAfOneDrive - Oxford University Pressl|

Size: 3.61 MB (3,790,938 bytes)

ShOWS Size’ date’ type’ and creator Size ondisk:  3.61 MB (3,792,896 bytes)

Contains: 3 Files, 0 Folders

Created: Monday, 25 August 2025, 4:35:08 pm

Attributes: [ Read-only (Only applies to files in folder)
[ JHidden Advanced...

Cancel




Exploring Settings

* Personalise your computer

* Open Settings via Start menu or Windows key + |

* Change display, themes, and widgets

Settings

Afra Ayaz
Afra.Ayaz@oup.com

Fnd a setting

System

| =

3
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System

Bluetooth & devices

Network & internet

Personalization

Apps

Accounts

' Time & language

Q

Gaming
Accessibility
Privacy & security

Windows Update

LT-PWO6TPXX
21H10057GP
Rename

Display
Monitors, brightness, night light, display profile

Sound
Volume levels, output, input, sound devices

Notifications
Alerts from apps and system, do not disturb

Focus
Reduce distractions

Power & battery
Sleep, battery usage, battery saver

Storage
Storage space, drives, configuration rules

~

Windows Update

Last checked: 8 hours ago
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Changing Date & Time o

 Settings — Time & Language — Date & Time U '®
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* Toggle automatic or manual setting

< Settings

@ Afra Ayaz Time & Ianguage

Afra.Ayaz@oup.com

® 04 @, [Timezone Region
Find a setting 5 bt p m @ (UTC+05:00) Islamabad, Karachi @ Pakistan

Monday, 25 August 2025

L System

Date & time
® Bluetooth & devices Time zones, automatic clock settings, calendar display

Network & internet ;
Language & region

Sy Windows display language, preferred languages, regional formats
Personalization

Apps Typing
Touch keyboard, text suggestions, preferences
Accounts

Time & language Speech
<© Speech language, speech recognition microphone setup, voices
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-

Gaming

Accessibility

o W Privacy & security

o & Windows Update
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Accessibility Options

* Help with vision, hearing, mobility

* Features: Magnifier, Narrator, High Contrast, Sticky Keys

< Settings

Afra.Ayaz@oup.com

ré‘] Afra Ayaz ACCeSSib“ity

Vision

Find a setting

AA Text size

Text size that appears throughout Windows and your apps
B System

Visual effects

Scroll bars, transparency, animations, notification timeout

® Bluetooth & devices

Network & internet

Mouse pointer and touch
Personalization Mouse pointer color, size

Apps
Text cursor

Appearance and thickness, text cursor indicator
Accounts

Time & language

Magnifier
Magnifier reading, zoom increment
Gaming
Accessibility Color filters
Colorblindness filters, grayscale, inverted
o L 4 Privacy & security
> '
S p .
o O © Windows Update O Contrast themes X > —
Color themes for low vision, light sensitivity 2t S T
o NS

el |
il

Q_ search . o; Tj-,} H ;‘ (_’(' 3 ) c’w (’ w ~6 A & ENG 2 dx @ 5:04 pm ’.
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Checking for Updates

* Keep your system safe and up to date

* Settings — Update & Security — Windows Update

Settings

Afra.Ayaz@oup.com

I)‘ﬁl'l Afra Ayaz Sy5te m

LT-PWO6TPXX

. - . “
Fmd a setting Q 21H10057GP ©
. Rename

Windows Update

Last checked: 8 hours ago

| L System

Display
Monitors, brightness, night light, display profile

Bluetooth & devices

O

S's
Network & internet
Sound

o ) > 4
Personalization d )) Volume levels, output, input, sound devices >
. N

PPs ,
Q Notifications >

Accounts Alerts from apps and system, do not disturb

Time & language st
,@\ Focus

_ Reduce distractions
Gaming

et .
Accessibility " Power & battery S B e v, T
) ' Sleep, battery usage, battery saver §: -
Privacy & security ?:;%*.. P < :.o.-.
i N S
‘ Windows Update — Storage > <
] : Storage space, drives, configuration rules G




The Taskbar

* Shows open apps, time, notifications C Kbar

@ O of

Replace Command Prompt with Windows PowerShell in the menu
when | right-click the start button or press Windows key+X

@ o

Show badges on taskbar buttons

@D on
* Can be moved to any side of the screen

Bottom b

Left Combine taskbar buttons

Always, hide Iabels e

Top

Right How do | customize taskbars?

* Includes system tray with volume,

network, battery
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Installing Software

 Download from trusted sources

* Run setup (.exe) and follow instructions

b & Download - Google Drive X -+
< c 23 google.com/drive/download/
LGDDQ'E Drive Individuals Teams Enterprise Downlead

=

Safely store your files
and access them from
any device

Choose folders on your computer to sync with Google Drive or backup to
Google Photos, and access all of your content directly from your PC or Mac

Download Drive for desktop

My ThiriPad Lagitap
dchare. T FOLr o pui

Google Drive

w

Recent download history

GoogleDriveSetup.exe
178 MB = 5 minutes ago

Full download history

My ThirkPad Laptop

Choose & folder on your compuier b Syms with G 2 Duive or Back up

0 Gongle Phatos. Learn mar

Acd Takder

£ GoogleDrive

Activity

L Gaeghi Drive

2 & 0

X

O @

Show in folder

4




Uninstalling Software

Control Panel — Programs and Features

Select program — Uninstall

Q

-

Programs and Features

v I 7 > Control Panel > All Control Panel ltems > Programs and Features

Control Panel Home

View installed updates

Turn Windows features on or
off

Install a program from the
network

Uninstall or change a program

To uninstall a program, select it from the list and then dick Uninstall, Change, or Repair.

Organize * Uninstall  Repair

Name

Adobe Acrobat (64-bit)

B Adobe Creative Cloud

B Adobe Genuine Service

Cisco AMP Orbital

"B Cisco AnyConnect Diagnostics and Reporting Tool
8§ Cisco AnyConnect Network Access Manager
8 Cisco AnyConnect Network Visibility Module
7§ Cisco AnyConnect Secure Mobility Client

8 Cisco AnyConnect Start Before Login Module
8 Cisco AnyConnect Umbrella Roaming Security Module
@ Cisco Secure Endpoint

HexNet Inventory Agent

¢ Google Chrome

@)IT Service Desk Utilities

& Java 8 Update 341 (64-bit)
@Lenovo System Update

W MetaCompliance Outlook Reporter

€ Microsoft 365 Apps for enterprise - en-us
8 Microsoft Azure Information Protection
€ Microsoft Edge
& Microsoft Edge WebView?2 Runtime

@ Microsoft Intune Management Extension

& Microsoft OneDrive

[® Microsoft Search in Bing

Google LLC Product version:  120.0.6099.225
Size: 109 MB

Publisher

Adobe

Adobe Inc.

Adobe Inc.

Cisco Systems, Inc.
Cisco Systems, Inc.

Cisco Systems, Inc.

Cisco Systems, Inc.

Cisco Systems, Inc.

Cisco Systems, Inc.

Cisco Systems, Inc.
Cisco Systems, Inc.
Flexera Software LLC
Google LLC

Oxford University Press
Oracle Corporation
Lenovo
Metacompliance Limited
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation

Microsoft Corporation

Installed On
15/11/2022
14/05/2024
01/05/2024
22/08/2023
28/11/2022
28/11/2022
28/11/2022
28/11/2022
28/11/2022
28/11/2022
26/04/2024
30/05/2022
29/01/2024
23/03/2020
05/09/2022
10/11/2023
17/06/2021
23/05/2024
14/11/2023
27/05/2024
27/05/2024
08/05/2024
23/05/2024
03/06/2022

Size

1.05 GB
742 MB

86.1 MB
3.95 MB
5.44 MB
9.59 MB
5.85 MB
1.87 MB
5.94 MB

56.5 MB
109 MB
481 KB
129 MB
34.1 MB
1.39 MB

521 MB

18.2 MB

312 MB
2.48 MB

Version
22.003.20263
6.2.0.554
8.3.0.61

1314
4.10.05095
4.10.05095
4.10.05095
4.10.05095
4.10.05095
4.10.05095
8.2430130
17.02.41
120.0.6099.225
3.00
8.0.3410.10
5.08.02.25
1.0.2009.01
16.0.17531.20152
2.16.79.0
125.0.2535.67
125.0.2535.67
1.78.103.0
24.091.0505.0003
202

i




R
TN T

L B B B B L
A L L L

/

'X) ) o’.@vt v,oo ‘

LN m....%......

PO
..o OO

NS
.3.....
0
A

-

.- .n
| &« &
.-wsSs -
LA

"SwesSsSsas
R

//

to

ty
ions

Activi
instruct

ive ins
Maham to put her

G




	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12

